Timeslips Backup Instructions

Firebird Versions Timeslips 2017 and higher

Open any Timeslips version 2017 or higher and click on file and then backup.

This process copiesz your database into a zingle file that you can store elzevhers, The
backup file iz invaluable if you need to resolve izsues with your database. Please make
backups on a regular bagiz. Always copy backups off pour hard disk and store them offzite

for best pratection.

Current Database

Server Database: [ALLENHZ2IN1] MAIN

Last Backup

9M1/2017 at 2:21:25 PM
C:h ] zershAllensDocumentshTimeslips Backupsh\TS2018E=plore. TEU

Do vou want to make a backup?

In the Back Up Current Database dialog we see the current database including the server name and the
last backup for that database is listed. The user is prompted to make a backup.

Note: backing up Timeslips within the program requires exclusive access to the database. In a Firebird
network environment backups should be managed by and created on the server. By default that
location on the server is C:\ProgramData\Sage\Timeslips\Backups.

Click yes to start the backup process.

Save in: | | Backups v| Q2 nr

=) Name Date modified Type *
= || Friday.TBU 12/10/20175:24PM  TBU Fi
Recentplaces ™ rpyrsday.TBU 12/10/20175:23PM  TBU Fi
|| Wednesday. TBU 12/10/2017 523 PM TBUFi
- || Tuesday. TBU 12/10/2017 3:23 PM - TBUFi
Desktop || Menday.TBU 12/10/2017 5:23PM  TBUFi
- || GPGroupLLCTimeslips Backup_121017.TBU 12/10/2017 %51 AM  TBUFi
| UT_‘ || GPGroupLLCTimeslips Backup_120817.TEU 12/8/2017 5:04 PM TBU Fi
Libraries || GPGroupLLCTimeslips Backup_120717.TEU 12/7/2017 208 PM TBUFi
|| GPGroupLLCTimeslips Backup_120317.TEU 12/5/2017 10 PM TBUF
&!I || GPGrouplLLCTimeslips Backup_120117.TBU 12/1/2017 444 PM - TBUF
This PC || GPGroupLLCTimeslips Backup_112817.TEU 11/28/2017 3:18PM TBUFi
|| GPGroupLLCTimeslips Backup_110317.TEU 11/3/2017 46 PM TBUF

@ | |GPGrounLLCTimeslins Backun 103117.TBU 10/31/2017 456 PM  TBUFi ¥
MNetwork < ’

File name: | W | | Save |

Save as type: |Sage Timeslips Backups (*tbu} W | | Cancel |




In the Name the Backup File dialog we see the backup location and any other backup files that exist in
that location. As noted previously, the location should be in the default location on the server that will
be included in server based backup processes. The file name can be anything as well but should be a
unique name. In the above example, you will note my recommendation that backup files be named for
the day of the week. Itis further recommended that you backup your Timeslips database any time the
data is changed. The beauty of using the Monday-Friday naming convention is that these files can be
overwritten next week. We also recommend creating backups before and after the billing process is
completed. Recommended file names could include pre-billing and post-billing for each month of the
year.

Based on your naming convention, add a new file name or use and existing file in which event you will
be prompted to overwrite the previous version of that file. At the end of the year, you could end up
with 13 files, one for each billing period end and one for year-end. Save these files in another location
as appropriate and start the process again for the New Year.

After the process completes the backup complete dialog appears.

o The backup of your database was successful,




